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Purpose: 
 
To establish Court Services Bureau (CSB) guidelines for conducting a weekly test of the 
intercom system when located in inmate holding cells at courthouse facilities. 
 
Policy: 
 
Each courthouse shall have a facility specific policy and procedure for testing the 
intercoms in each inmate holding cell. The weekly tests and any required maintenance 
shall be entered into the Jail Information Management System (JIMS).   
 
Procedure: 
 
Policy section only.  


